
 
HANTAM MUNISIPALITEIT 

 
VACANCY: MUNICIPAL MANAGER 

 
NOTICE NR: 11 / 2017 

 
 
The Hantam Municipality, which includes the towns, Brandvlei, Calvinia, Loeriesfontein, Middelpos, 
Nieuwoudtville, Swartkop as well as a large rural area, invites applications from suitably qualified 
candidates to fill vacant positions within its establishment. The Hantam Local Municipality is an equal 
opportunity, and Affirmative Action Employer. Persons designated in terms of applicable legislations 
as historically disadvantaged South Africans as well as people with disabilities are encouraged to 
apply.  

 
 

MUNICIPAL MANAGER 
 

(Five year fixed term contract) 
(Between R852 706 - R1 042 196 pa) 

 
The Municipal Manager, as Head of the Administration and Accounting Officer, will be responsible 
for the general performance of the organization and to manage and direct the administrative and 
operational aspects of the Municipality in order to achieve the strategic objectives of Council.  
 
Duties/Responsibilities:   

 The development and management of an economically effective, accountable administration 
which is equipped to implement the municipality’s integrated development plan, to operate in 
accordance with the municipality’s performance management system and to understand the 
needs of the local community;  

 The management of the provision of services to the local community in a sustainable and 
equitable manner;  The appointment, training, discipline and effective utilisation of staff;  

 The promotion of sound labour relations and compliance with applicable labour legislation;  
 Advising the political structures and political office bearers, managing communications 

between these parties as well as carrying out their decisions;   
 The administration and implementation of the municipality’s by-laws and other legislation;  

Exercising of any powers and performing any duties delegated by the municipal council, or 
by other delegating authorities of the municipality;   

 Facilitating participation by the local community in the affairs of the municipality;  
 Developing and maintaining a system for the assessment of community satisfaction with 

municipal services;   
 The performance of any other function that may be assigned by the municipal council and as 

accounting officer;   
 Responsible for all income and expenditure of the municipality, all assets, the discharge of 

all liabilities of the municipality, as well as the proper and diligent compliance with applicable 
municipal finance management legislation. 

 
In order to meet the needs of the Hantam Municipality, the successful applicant will conform 
to the following requirements:  

 B Degree in Public Administration/Political Sciences/Social Sciences/Law, or equivalent at 
an acceptable institution;  

 Certificate in Municipal Finance Management (SAQA qualification ID No 48965) for 
accounting officers of municipalities as is provided for in Regulation 493 dated 15 June 2007;  

 A post graduate qualification in fields related to public administration will be an added 
advantage;  

 5 Year minimum relevant experience at a senior management level and have a proven 
institutional transformation record in the public or private sector;  



 The required core competencies as stipulated in Annexures A and B of the Regulations on 
Appointment and Conditions of Employment of Senior Managers Government Notice 21 in 
Government Gazette 37245 dated 17 January 2014;  

 Advanced knowledge and understanding of relevant policy and legislation;  
 Advanced understanding of institutional governance systems and performance 

management; Advanced understanding of council operations and delegation of powers;  
 Proven track record of good governance, audit and risk management, budget and finance 

management;  
 Ability to be an innovative and strategic leader;  
 Good facilitation and communication skills in at least two of the official languages of the 

Northern Cape;  
 Valid driver’s license and NO criminal record. 

 
 
Remuneration:  Not Negotiable. No Rural Allowance will be offered to candidates.  
 
 
IMPORTANT: 
 
Applicants MUST complete the prescribed Application  Form as available on the muicipal website. 
Candidates must please declare any disciplinary actions (finalised or pending), sanctions and 
reasons of dismissals in their Application Letter and Form. This must include, charge, date, employer 
and sanction).  
 
Closing date for applications: 19 May  2017 at 12h00. 
 
General: Forward your application to: Hantam Municipality, 20 Hope Street, Private Bag X14, 
Calvinia, 8190 • Mark the Envelope clearly: Application for Vacancy Municipal Manager • Application 
forms are available from the municipal offices and the municipal website: www.hantam.gov.za and 
must be completed in the applicants own handwriting •  Applications must be accompanied by a 
comprehensive CV with certified copies of qualifications and other relevant documents • No 
applications received via fax or email will be considered  • Applications without the above will not be 
considered  • The Hantam Municipality reserves the right not to make an appointment  • Candidates 
will be subjected to Comptency Assessments as per regulations 4 of 2016/personnel suitability 
checks (2 days), including qualifications, employment, credit, criminal records, company ownership 
/ directorship and reference checks • Candidates must attach to their application latest ITC Credit 
Report and Criminal Record Certificate (not older than 3 months) • Fraudulent qualifications or 
documentation will immediately disqualify an applicant • Any information regarding the job 
description, requirements or salary erroneously typed, misprinted or ommited on this advert will not 
bind the municipality. In such cases the information as reflected on the approved job description will 
be applicable • Direct or indirect canvassing with councillors or officials for preferential treatment will 
lead to immediate disqualification of the relevant applicant • Correspondence regarding the 
advertised position will be limited to shortlisted candidates • Do not send original documentation • 
No CV’s or application documents will be returned to candidates for any reason. If you are not invited 
for an interview within 60 days, you may deem your application to be unsucessful. Indicate clearly 
the vacancy you are applying for. 

 
 
 

RIAAN VAN WYK 
ACTING MUNICIPAL MANAGER 

 

http://www.hantam.gov.za/

